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Permission Request for 
Use of Images 

 
 

 

Permission to use an image from the Chippewa Valley Museum collections is granted as long as the following 
conditions are met. By signing below, you agree to these terms of use. 
 

1. Permission must be granted in writing or electronically using this form. Possession of an image does 
not constitute the permission to use it. 

2. Permission is for one-time, one-project use only. The Chippewa Valley Museum retains all rights to the 
images, and they may not be used for any other purpose than that listed on this form. 

3. The permission fee must be paid before using the images. 

4. Credit must be given to the “Chippewa Valley Museum” and to the creator of the work, if known. 

5. Credit must appear in context with the image or on a credit page that indicates the page number and 
position on the page.  

6. If the image is still under copyright and the copyright is not held by the museum, the requestor must 
seek permission from the creator of the work or from the current copyright holder. Museum staff will 
provide the creator’s name, if known. 

7. The Chippewa Valley Museum assumes no responsibility for infraction of copyright laws, invasion of 
privacy, or any other improper or illegal use that may arise from reproduction of any images. In all 
instances the applicant agrees to hold the museum and its agents harmless against any and all claims 
arising or resulting from the use of this image and shall indemnify the museum and its agents for any 
and all costs and damages arising or resulting from any such unauthorized use. 

8. Photographs may be cropped to suit design and layout, but they may not be altered, colorized, or 
drawn upon without a letter of permission in addition to a signed permission form. 

9. The Chippewa Valley Museum reserves the right to decline permission to publishers and individuals 
who have not complied with these conditions. 

10. In some cases, the Chippewa Valley Museum will request that a copy of the publication be donated to 

the museum. 

 

Intended Use (see Image Use Fees list):  _______________________________________________________ 

 

Customer Signature:  _________________________________________________  Date:  _______________ 
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Order Form for Reproduction 
of Visual Materials 

 

 
 The Chippewa Valley Museum retains all rights to the original images. 
 

 If the proportions of the original image do not allow for the exact dimensions at the requested print size, 
museum staff will crop the image, maintaining the central details. If you have special instructions regarding 
cropping, color, etc., please comment in the space provided below. 

 

 You may pick up the print(s) at the Chippewa Valley Museum no additional cost. Postage and handling 
carries a $5 minimum fee. Please allow 2-3 weeks for delivery. Rush orders (4-5 days) are available for an 
additional $20 within the continental U.S. 

 

 Private individuals must pay at the time of order, the time of pickup, or some time in between. For 

businesses orders, you may choose to be invoiced at the time your order is sent to you, after which we ask 

that you remit payment within 20 business days. 
 

Name  ____________________________________    Organization  ___________________________________ 

Street Address  _____________________________________________________________________________ 

City, State, Zip  _____________________________________________________________________________ 

Email Address  ____________________________________________   Phone Number  ___________________ 

Description or Title ID# Size or 
Format 

Glossy or 
Matte 

Qty. Print/File 
Cost 

Use 
Fee 

       

       

       

       

       

(Use additional sheet if needed)  Subtotals:   

Special Instructions:    Separate Sheet Subtotals:   

Shipping & Handling:  __________________ 

Total Cost:  __________________ 

I agree to pay the total amount listed above. 

 

Signature  ___________________________________________________    Date  ________________________ 
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Description or Title ID# Size or 
Format 

Glossy or 
Matte 

Qty. Print/File 
Cost 

Use 
Fee 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

  Subtotals:   
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